
Fitzpen Place 
FAX # 251-621-6654                                                                                    EVENT SET-UP     fitzpenplace@bellsouth.net 
 
Day/Date: ________________________________________ Name of Renter(s)/Event: _______________________________________________ 

 
TABLES:  _____ # Round  _____ # used for guests _____ # chairs @ each table 

BAR 

Kitchen 

Women 

Men  
RR 

 
 

Foyer 

 
Sitting 
Room 

FRONT ENTRANCE

  _____ # Rectangle  _____ # used for guests  _____ # chairs @ each table 
TABLE CLOTHES  ___ NO ___ YES  __ ivory __ white  ____ # Rectangle ____ # Round  
CHAIR COVERS  ___ NO ___ YES __ ivory __ black 
COMMENTS: ______________________________________________________________________________________________________ 
___________________________________________________________________________________________________________________ 

UD102709 


